
 

 

 

HOUSTON COUNTY BOARD OF COMMISSIONERS 

ORGANIZTIONAL SESSION 

AGENDA 

February 12, 2019 
 

 

 

 

CALL TO ORDER  

PLEDGE OF ALLEGIANCE 

 

APPROVE AGENDA 

 

APPROVE MINUTES (22 Jan Board Meeting, 29 Jan and 5 Feb Workgroup Sessions) 

 

PUBLIC COMMENT 

 

APPOINTMENTS 

 

09:35  Administrator Babinski – Consent Agenda 

 

CONSENT AGENDA (Items considered routine and will be enacted by one unanimous motion.  

Commissioners may request moving items on the consent agenda to the Action 

Item list if they desire discussion before taking action.) 

 

1) Approve Claims, Human Service & License Center disbursements 

2) Adopt Resolution 19-xx, Authorization to Execute Minnesota DoT Grant 

Agreement for Airport Improvement Excluding Land Acquisition 

3) Adopt Resolution 19-xx, Authorization to Accept Grant Agreement to State 

Transportation Fund (Local Bridge Replacement Program) for Project SAP 028-

604-036  

4) Approve 2019 Contract with Hiawatha Valley Mental Health Center for mental 

health services 

5) Approve 2019 Contract with ABC Woodland for community and center based 

supported employment for adults with disabilities 

6) Approve 2019 Agreement for Regional Contract Management 

7) Approve 2019-2020 CREST Initiative Cooperative Agreement for regional 

participation 

8) Approve 2019-2020 Adult and Children’s Mobile Crisis Grant Cooperative 

Agreement participation 

9) Approve Foster Care School Transportation agreements with County School 

Districts (Caledonia, Houston, La Crescent-Hokah, Spring Grove) 

10) Affirm personnel actions 

- Accept the retirement of Doreen Denstad, Accounting Clerk, B-23, effective May 

2, 2019, with thanks to Dori for her dedicated 39 years of service to the residents 

of Houston County. 

- Approve a competitive search for an Accounting Clerk, B-23. 

- Approve the reassignment of Audrey Staggemeyer, from Dietician C-41, to 

probationary status, Health Educator, C-42, Step 7 at a salary based on an hourly 

equivalent of $29.49, effective February 19, 2019. 

- Accept the resignation of Lynnsey Standahl, Disability Services Social Worker, 

effective the end of the workday on February 26, 2019.  

- Approve a competitive search for a Social Worker, C-41. 



 

 

09:40  Administrator Babinski – Action Items 

 

ACTION ITEMS  

1) Consider approving low bid for SAP 028-596-01, SAP 028-030-005 which 

includes the paving on CSAH’s 10, 20, 24 and CR 249 (Engineer Pogodzinski) 

2) Consider approving Interim Use Permit application for Tricia Babinski, as 

recommended by the Planning Commission  (Zoning Officer Lacher) 

3) Consider approving EDA Revolving Loan Fund request for Red’s Hometown 

Market in Spring Grove (EDA Wagner) 

4) Consider approving EDA Revolving Loan Fund request from Klug Insurance 

Agency, LLC in Caledonia (EDA Wagner) 

5) Consider approving Highway Department purchase of used loader 

 

 

10:00  Public Hearing – ADA Transition Plan 

 

10:30   Steve Sallee – Executive Director, Southeast Service Cooperative 

 - Presentation on SSC programs  

 

 

DISCUSSION ITEMS (No action will be taken on the following items) 

1) Commissioner Reports & Comments 

 

CLOSING PUBLIC COMMENT 

 

ADJOURN 

 

 

 

REMINDERS 

  

 13-14 Feb: AMC Legislative Conference  

 19 Feb: Workgroup Session 

 26 Feb: Board Meeting 



Date Submitted:

Person requesting appointment with County Board:

Issue:

Reviewed by: County Auditor County Attorney Zoning Administrator

Finance Director County Engineer Environmental Services

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in
order to be considered for inclusion on the following week's agenda.  The Board will review all 
requests and determine if the request will be heard at a County Board meeting.

Attachments/Documentation for the Board's Review:

Houston County
Agenda Request Form

January 22, 2019                                  BOARD DATE: February 12, 2019 

Brian Pogodzinski

To approve the state grant for the airport master plan study with the airport layout plan.  The  Federal part 
of this grant was approved August 21, 2018.  This state grant will allow them to make payments and access 
the state funds.

Grant agreement attached.

Justification:

Action Requested:
Need attached resolution signed approving the signers of the grant and to have each individual sign.

For County Use Only
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Rev. #1, 7/06 Mn/DOT Agreement No. 1032122 
 State Project No. A2801-31 

 
GRANT  AGREEMENT  FOR  AIRPORT  IMPROVEMENT 

 EXCLUDING LAND ACQUISITION 
 
This Agreement is by and between the State of Minnesota acting through its Commissioner of Transportation (“State”), and the 
Houston County (“Recipient”).  
 
WHEREAS, the Recipient desires the financial assistance of the State for an airport improvement project (“Project”) as described 
in Article 2 below; and 
 
WHEREAS, the State is authorized by Minnesota Statutes Sections 360.015 (subdivisions 13 & 14) and 360.305 to provide 
financial assistance to eligible airport sponsors for the acquisition, construction, improvement, or maintenance of airports and 
other air navigation facilities; and 
 
WHEREAS, the Recipient has provided the State with the plans, specifications, and a detailed description of the airport 
improvement Project. 
 
NOW, THEREFORE, it is agreed as follows: 
 
1. This Agreement is effective upon execution by the Recipient and the State, and will remain in effect until 12/31/2018. 
 
2. The following table provides a description of the Project and shows a cost participation breakdown for each item of work: 
 

Item Description Federal Share State Share Local Share  
       
Airport Master Plan study with Airport Layout Plan 90% 5% 5% 
    
   

3. The Project costs will not exceed $207,800.00.  The proportionate shares of the Project costs are:  Federal: Committed  
$187,020.00,; State:  $10,390.00, and Recipient:  $10,390.00.  This project is not expected to be completed this fiscal year.  
Any additional funds are not committed by the state and are only available after being made so by the U.S. government.  
Federal funds for the Project will be received and disbursed by the State.  In the event federal reimbursement becomes 
available or is increased for this Project, the State will be entitled to recover from such federal funds an amount not to exceed 
the state funds advanced for this Project.  No funds are committed under this Agreement until they are encumbered by the 
State.  No more than 95% of the amount due under this Agreement will be paid by the State until the State determines that the 
Recipient has complied with all terms of this Agreement, and furnished all necessary records. 

 
4. The Recipient will designate a registered engineer (the “Project Engineer”) to oversee the Project work.  If, with the State’s 

approval, the Recipient elects not to have such services performed by a registered engineer, then the Recipient will designate 
another responsible person to oversee such work, and any references herein to the “Project Engineer” will apply to such 
responsible person. 

 
5. The Recipient will complete the Project in accordance with the plans, specifications, and detailed description of the Project, 

which are on file with the State’s Office of Aeronautics and are incorporated into this Agreement by reference.  Any changes 
in the plans or specifications of the Project after the date of this Agreement will be valid only if made by written change order 
signed by the Recipient, the Project Engineer, and the contractor. Change orders must be submitted to the State. Subject to 
the availability of funds the State may prepare an amendment to this Agreement to reimburse the Recipient for the allowable 
costs of qualifying change orders.  

 
6. The Recipient will make payments to its contractor on a work-progress basis. The Recipient will submit requests for 

reimbursement of certified costs to the State on state-approved forms.  The State will reimburse the Recipient for the state 
and federal shares of the approved Project costs. 

 
a. At regular intervals, the Recipient or the Project Engineer will prepare a partial estimate in accordance with the terms of 

the contract, special provisions, and standard specifications for the Project(s).  Partial estimates must be completed no 
later than one month after the work covered by the estimate is completed. The Project Engineer and the contractor must 
certify that each partial estimate is true and correct, and that the costs have not been included on a previous estimate.  
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b. Following certification of the partial estimate, the Recipient will make partial payments to the contractor in accordance 
with the terms of the contract, special provisions, and standard specifications for the Project(s).  

 
c. Following certification of the partial estimate, the Recipient may request reimbursement from the State for costs eligible 

for federal and state participation.  A copy of the partial estimate must be included with the Recipient’s request for 
payment. Reimbursement requests and partial estimates should not be submitted if they cover a period in which there was 
no progress on the Project.  

 
d. Upon completion of the Project(s), the Recipient will prepare a final estimate in accordance with the terms of the contract, 

special provisions, and standard specifications for the Project(s).  The final estimate must be certified by the Recipient, 
Project Engineer and the contractor. 

 
e. Following certification of the final estimate, the Recipient will make final payment to the contractor in accordance with 

the terms of the contract, special provisions, and standard specifications for the Project(s). 
 
f. Following certification of the final estimate, the Recipient may request reimbursement from the State for costs eligible for 

federal and state participation.  A request for final payment must be submitted to the State along with those project 
records required by the State. 

 
7. For a Project which involves the purchase of equipment, the Recipient will be reimbursed by the State in one lump sum after 

the Recipient:  (1) has acquired both possession and unencumbered title to the equipment; and (2) has presented proof of 
payment to the State, and (3) a certificate that the equipment is not defective and is in good working order.  The Recipient 
will keep such equipment, properly stored, in good repair, and will not use the equipment for any purpose other than airport 
operations. 

 
8. If the Project involves force-account work or project donations, the Recipient must obtain the written approval of the State 

and Federal Aviation Administration (FAA). Force-account work performed or project donations received without written 
approval by the State will not be reimbursed under this Agreement. Force-account work must be done in accordance with the 
schedule of prices and terms established by the Recipient and approved by the State.  

 
9. Pursuant to Minnesota Statutes Section 360.305, subdivision 4 (g) (1), the Recipient will operate its airport as a licensed, 

municipally-owned public airport at all times of the year for a period of 20 years from the date the Recipient receives final 
reimbursement under this Agreement.  The Airport must be maintained in a safe, serviceable manner for public aeronautical 
purposes only.  The Recipient will not transfer, convey, encumber, assign, or abandon its interest in the airport or in any real 
or personal property, which is purchased or improved with State aid funds without prior written approval from the State.  If 
the State approves such transfer or change in use, the Recipient must comply with such conditions and restrictions as the 
State may place on such approval. The obligations imposed by this clause survive the expiration or termination of this 
Agreement.  

 
10. This Agreement may be terminated by the Recipient or State at any time, with or without cause, upon ninety (90) days 

written notice to the other party.  Such termination will not remove any unfulfilled financial obligations of the Recipient as 
set forth in this Agreement. In the event of such a termination, the Recipient will be entitled to reimbursement for eligible 
expenses incurred for work satisfactorily performed on the Project up to the date of termination.  The State may immediately 
terminate this Agreement if it does not receive sufficient funding from the Minnesota Legislature or other funding source, or 
such funding is not provided at a level sufficient to allow for the continuation of the work covered by this Agreement.  In the 
event of such termination, the Recipient will be reimbursed for work satisfactorily performed up to the effective date of such 
termination to the extent that funds are available.  In the event of any complete or partial state government shutdown due to a 
failure to have a budget approved at the required time, the State may suspend this Agreement, upon notice to the Recipient, 
until such government shutdown ends, and the Recipient assumes the risk of non-payment for work performed during such 
shutdown.  

 
11. Pursuant to Minnesota Rules 8800.2500, the Recipient certifies that (1) it presently has available sufficient unencumbered 

funds to pay its share of the Project; (2) the Project will be completed without undue delay; and (3) the Recipient has the 
legal authority to engage in the Project as proposed. 

 
12. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the Recipient will maintain such records and provide such 

information, at the request of the State, so as to permit the Department of Transportation, the Legislative Auditor, or the State 
Auditor to examine those books, records, and accounting procedures and practices of the Recipient relevant to this 
Agreement for a minimum of six years after the expiration of this Agreement. 
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13. The Recipient will save, defend, and hold the State harmless from any claims, liabilities, or damages including, but not 
limited to, its costs and attorneys' fees arising out of the Project which is the subject of this Agreement. 

 
14. The Recipient will not utilize any state or federal financial assistance received pursuant to this Agreement to compensate, 

either directly or indirectly, any contractor, corporation, partnership, or business, however organized, which is disqualified or 
debarred from entering into or receiving a State contract.  This restriction applies regardless of whether the disqualified or 
debarred party acts in the capacity of a general contractor, a subcontractor, or as an equipment or material supplier.  This 
restriction does not prevent the Recipient from utilizing these funds to pay any party who might be disqualified or debarred 
after the Recipient’s contract award on this Project. 

 
15. All contracts for materials, supplies, or construction performed under this Agreement will comply with the equal employment 

opportunity requirements of Minnesota Statutes Section 181.59. 
 
16. The amount of this Agreement is limited to the dollar amounts as defined in Article 3 above. Any cost incurred above the 

amount obligated by the State is done without any guarantee that these costs will be reimbursed in any way.  A change to this 
Agreement will be effective only if it is reduced to writing and is executed by the same parties who executed this Agreement, 
or their successors in office. 

 
17. For projects that include consultant services, the Recipient and its consultant will conduct the services in accordance with the 

work plan indicated in the Recipient’s contract for consultant services, which shall be on file with the State’s Office of 
Aeronautics.  The work plan is incorporated into this Agreement by reference. The Recipient will confer on a regular basis 
with the State to coordinate the design and development of the services. 

 
18. The parties must comply with the Minnesota Government Data Practices Act, as it relates to all data provided to or by a party 

pursuant to this Agreement. 
 
19. Minnesota law, without regard to its choice-of-law provisions, governs this Agreement. Venue for all legal proceedings 

arising out of this Agreement, or its breach, must be in the appropriate state or federal court with competent jurisdiction in 
Ramsey County, Minnesota. 

 
20. For projects including federal funding, the Recipient must comply with applicable regulations, including, but not limited to, 

Title 14 Code of Federal Regulations, subchapter I, part 151; and Minnesota Rules Chapter 8800.  The Catalog of Federal 
Domestic Assistance (CFDA) number for the federal Airport Improvement Program is 20.106. 

 
21. For all projects, the Recipient must comply, and require its contractors and consultants to comply, with all federal and state 

laws, rules, and regulations applicable to the work.  The Recipient must advertise, let, and award any contracts for the project 
in accordance with applicable laws.  The State may withhold payment for services performed in violation of applicable laws. 

 
22. Under this Agreement, the State is only responsible for receiving and disbursing federal and state funds.  Nothing in this 

Agreement will be construed to make the State a principal, co-principal, partner, or joint venturer with respect to the 
Project(s) covered herein.  The State may provide technical advice and assistance as requested by the Recipient, however, the 
Recipient will remain responsible for providing direction to its contractors and consultants and for administering its contracts 
with such entities.  The Recipient’s consultants and contractors are not intended to be third party beneficiaries of this 
Agreement. 
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State Encumbrance Verification 
Individual certifies that funds have been encumbered as required by Minn. Stat. §§ 16A.15 and 16C.05. 
 
By: _______________________________________________ 
 
Date:  _____________________________________________ 
 
SWIFT Purchase Order:  _______________________________ 
 
 
 
Recipient 
Recipient certifies that the appropriate person(s) have executed the Agreement on behalf of the Recipient as required by 
applicable resolutions, charter provisions or ordinances. 
 
By:  ______________________________________________ 
 
Title:  _____________________________________________ 
 
Date:  _____________________________________________ 
 
 
By:  ______________________________________________ 
 
Title:  _____________________________________________ 
 
Date:  _____________________________________________ 
 
 
 
Commissioner, Minnesota Department of Transportation 
 
By:  ______________________________________________ 
        Director, Office of Aeronautics 
 
Date:  _____________________________________________ 
 
 
 
Mn/DOT Contract Management 
as to form & execution 
 
By:  ______________________________________________ 
 
Date:  _____________________________________________ 

Board Chair

County Administrator

February 12, 2019

February 12, 2019



 
 

RESOLUTION NO. 19-XX 
AUTHORIZATION TO EXECUTE 

MINNESOTA DEPARTMENT OF TRANSPORTATION 
GRANT AGREEMENT FOR AIRPORT IMPROVEMENT 

EXCLUDING LAND ACQUISITION 
 

It is resolved by the Houston County as follows:  

1. That the state of Minnesota Agreement No. 1032122,  

"Grant Agreement for Airport Improvement Excluding Land Acquisition,” for  

State Project No. A2801-31 at the Houston County Airport is accepted.  

2. That the   County Board Chairperson   and the County Administrator_ are  
                                                 (Title)                                            (Title)  
 
authorized to execute this Agreement and any amendments on behalf of the  

Houston County.  

CERTIFICATION 

STATE OF MINNESOTA  

COUNTY OF HOUSTON 

I certify that the above Resolution is a true and correct copy of the Resolution adopted by 
the     County of Houston                         
                                                      (Name of the Recipient)  
 
at an authorized meeting held on the   12th  day of      February   , 2019  

as shown by the minutes of the meeting in my possession.  

Signature: _________________________  
                 Jeffrey L Babinski, County Administrator 
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STATE OF MINNESOTA 

LOCAL BRIDGE REPLACEMENT PROGRAM 
GRANT AGREEMENT 

This agreement is between the State of Minnesota, acting through its Commissioner of Transportation ("State"), and 
("Grantee"):  

Public Entity (Grantee) name, address and contact person: 
_Houston County   ________________   

  _1124 East Washington Street    
  _Caledonia, MN  55921____________   
  _____________________________________  

Contact:  _Brian Pogodzinski  507-725-3925  
 
RECITALS 
1. Minnesota Statutes § 297A.815, subd. 3(d) and § 174.50, subd. 6-7 authorize the State to enter into this agreement. 
2. Grantee has been awarded Local Bridge Replacement Program funds under Minn. Stat. § 174.50, subd. 6-7. 
3. Grantee represents that it is duly qualified and agrees to perform all services described in this agreement to the 

satisfaction of the State.  Pursuant to Minn.Stat.§16B.98, Subd.1, Grantee agrees to minimize administrative costs as a 
condition of this agreement. 

AGREEMENT TERMS 
1 Term of Agreement, Survival of Terms, and Incorporation of Exhibits 

 Effective Date.  This agreement will be effective on the date the State obtains all required signatures under Minn. 
Stat.§16B.98, Subd. 5, whichever is later. As required by Minn.Stat.§16B.98 Subd. 7, no payments will be made 
to Grantee until this agreement is fully executed.  Grantee must not begin work under this agreement until this 
agreement is fully executed and Grantee has been notified by the State’s Authorized Representative to begin the 
work.   

 Expiration Date.  This agreement will expire on December 31, 2020, or when all obligations have been 
satisfactorily fulfilled, whichever occurs first. 

 Survival of Terms.  All clauses which impose obligations continuing in their nature and which must survive in 
order to give effect to their meaning will survive the expiration or termination of this agreement, including, 
without limitation, the following clauses:  8. Liability; 9. State Audits; 10. Government Data Practices and 
Intellectual Property; 11.  Workers Compensation; 12. Governing Law, Jurisdiction, and Venue; and 14. Data 
Disclosure. 

 Exhibits.  Exhibit A: Sources and Uses of Funds Schedule; Exhibit B: Grant Application; and Exhibit C: Grantee 
Resolution Approving Grant Agreement are attached and incorporated into this agreement.

 
2 Grantee’s Duties 

 Grantee will conduct one of more of the following activities in accordance with its grant application, which is 
attached to this Agreement as Exhibit B: (i) constructing or reconstructing a bridge, (ii) preliminary engineering 
and environmental studies authorized under Minn. Stat. Sec. 174.50, subdiv. 6a, (iii) abandoning an existing 
bridge that is deficient and in need of replacement, but where no replacement will be made, or (iv) constructing a 
road to facilitate the abandonment or removal of an existing bridge determined to be deficient. 

 Grantee will comply with all required grants management policies and procedures set forth through 
Minn.Stat.§16B.97, Subd. 4 (a) (1). 

 Asset Monitoring.  If Grantee uses funds obtained by this agreement to acquire a capital asset, the Grantee is 
required to use that asset for a public purpose for the normal useful life of the asset.  Grantee may not sell or 
change the purpose of use for the capital asset(s) obtained with grant funds under this agreement without the prior 
written consent of the State and an agreement executed and approved by the same parties who executed and 
approved this agreement, or their successors in office. 

 
3 Time 

 Grantee must comply with all the time requirements described in this agreement.  In the performance of this grant 
agreement, time is of the essence. 
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4 Consideration and Payment 

 Consideration.  The State will pay for all services performed by Grantee under this agreement as follows: 
4.1.1 Compensation.  Grantee will be reimbursed for actual, incurred costs that are eligible under Minn. Stat. 

§ 174.50, subd 6-7.  Grantee shall use this grant solely to reimburse itself for expenditures it has already 
made to pay for the costs of one or more of the activities listed under section 2.1.  Grantee shall not use this 
grant for any other purpose, including but not limited to, any work to be done on a state trunk highway or 
within a trunk highway easement. 

4.1.2 Sources and Uses of Funds.  Grantee represents to State that the Sources and Uses of Funds Schedule 
attached as Exhibit A accurately shows the total cost of the project and all of the funds that are available for 
the completion of the project.  Grantee agrees that it will pay for any costs that are ineligible for 
reimbursement and for any amount by which the costs exceed State’s total obligation in section 4.1.3.  
Grantee will return to State any amount appropriated but not required. 

4.1.3 Total Obligation.  The total obligation of the State for all compensation and reimbursements to Grantee 
under this agreement will not exceed $130,040.00. 
 

 Payment 
4.2.1 Invoices.  Grantee will submit state aid pay requests for reimbursements requested under this grant 

agreement.  The State will promptly pay Grantee after Grantee presents an itemized invoice for the services 
actually performed and the State's Authorized Representative accepts the invoiced services. 

4.2.2 All Invoices Subject to Audit.  All invoices are subject to audit, at State’s discretion. 
4.2.3 State’s Payment Requirements. State will promptly pay all valid obligations under this agreement as 

required by Minnesota Statutes §16A.124. State will make undisputed payments no later than 30 days after 
receiving Grantee’s invoices and progress reports for services performed. If an invoice is incorrect, 
defective or otherwise improper, State will notify Grantee within ten days of discovering the error. After 
State receives the corrected invoice, State will pay Grantee within 30 days of receipt of such invoice. 

4.2.4 Grant Monitoring Visit and Financial Reconciliation.  During the period of performance, the State will 
make at least annual monitoring visits and conduct annual financial reconciliations of Grantee’s 
expenditures. 
4.2.4.1 The State’s Authorized Representative will notify Grantee’s Authorized Representative where and 

when any monitoring visit and financial reconciliation will take place, which State employees 
and/or contractors will participate, and which Grantee staff members should be present.  Grantee 
will be provided with at least seven calendar days of notice prior to any monitoring visit or financial 
reconciliation.   

4.2.4.2 Following a monitoring visit or financial reconciliation, Grantee will take timely and appropriate 
action on all deficiencies identified by State.   

4.2.4.3 At least one monitoring visit and one financial reconciliation must be completed prior to final 
payment being made to Grantee. 

4.2.5 Unexpended Funds.  The Grantee must promptly return to the State at grant closeout any unexpended 
funds that have not been accounted for in a financial report submitted to the State. 

4.2.6 Closeout.  The State will determine, at its sole discretion, whether a closeout audit is required prior to final 
payment approval.  If a closeout audit is required, final payment will be held until the audit has been 
completed.  Monitoring of any capital assets acquired with grant funds will continue following grant 
closeout. 

 Contracting and Bidding Requirements.  If Grantee is a municipality as defined by Minn. Stat. § 471.345, 
subdivision 1, then Grantee shall comply with the requirements of Minn. Stat. § 471.345 for all procurement 
under this Agreement. 

 
5 Conditions of Payment 

All services provided by Grantee under this agreement must be performed to the State’s satisfaction, as determined at 
the sole discretion of the State’s Authorized Representative and in accordance with all applicable federal, state, and 
local laws, ordinances, rules, and regulations.  The Grantee will not receive payment for work found by the State to be 
unsatisfactory or performed in violation of federal, state, or local law. 

6 Authorized Representatives 
 The State's Authorized Representative is: 
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Patti Loken,  
Programs Engineer, 
MnDOT State Aid Office 
395 John Ireland Boulevard, MS 500 
St. Paul, MN 55155 
Office: 651-366-3803 

 patti.loken@state.mn.us 
 
or his/her successor.  State’s Authorized Representative has the responsibility to monitor Grantee’s performance 
and the authority to accept the services provided under this agreement.  If the services are satisfactory, the State's 
Authorized Representative will certify acceptance on each invoice submitted for payment.  

 Grantee’s Authorized Representative is: 
 

Brian Pogodzinksi,  
Houston County Engineer 
1124 East Washington Street 
Caledonia, MN  55921 
Office: 507-725-3925 

 brian.pogodzinski@co.houston.mn.us 
 
If Grantee’s Authorized Representative changes at any time during this agreement, Grantee will immediately 
notify the State. 

 
7 Assignment Amendments, Waiver, and Grant Agreement Complete 

 Assignment.  The Grantee may neither assign nor transfer any rights or obligations under this agreement without 
the prior written consent of the State and a fully executed Assignment Agreement, executed and approved by the 
same parties who executed and approved this agreement, or their successors in office. 

 Amendments.  Any amendments to this agreement must be in writing and will not be effective until it has been 
executed and approved by the same parties who executed and approved the original agreement, or their successors 
in office. 

 Waiver.  If the State fails to enforce any provision of this agreement, that failure does not waive the provision or 
the State’s right to subsequently enforce it. 

 Grant Agreement Complete.  This grant agreement contains all negotiations and agreements between the State 
and Grantee. No other understanding regarding this agreement, whether written or oral, may be used to bind either 
party. 

 
8 Liability 

Grantee and State agree that each will be responsible for its own acts and the results thereof to the extent authorized 
by law, and neither shall be responsible for the acts of the other party and the results thereof.  The liability of State is 
governed by the provisions of Minn. Stat. Sec. 3.736.  If Grantee is a “municipality” as that term is used in Minn. Stat. 
Chapter 466, then the liability of Grantee is governed by the provisions of Chapter 466.  Grantee’s liability hereunder 
shall not be limited to the extent of insurance carried by or provided by Grantee, or subject to any exclusion from 
coverage in any insurance policy. 

9 State Audits 
Under Minn. Stat. § 16B.98, Subd.8, the Grantee’s books, records, documents, and accounting procedures and 
practices of Grantee, or other party relevant to this grant agreement or transaction, are subject to examination by the 
State and/or the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this 
agreement, receipt and approval of all final reports, or the required period of time to satisfy all state and program 
retention requirements, whichever is later.  Grantee will take timely and appropriate action on all deficiencies 
identified by an audit. 
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10 Government Date Practices and Intellectual Property Rights 
 Government Data Practices.  Grantee and State must comply with the Minnesota Government Data Practices 

Act, Minn. Stat. Ch. 13, as it applies to all data provided by the State under this grant agreement, and as it 
applies to all data created, collected, received, stored, used, maintained, or disseminated by the Grantee under 
this agreement. The civil remedies of Minn. Stat. §13.08 apply to the release of the data referred to in this clause 
by either Grantee or the State. 

 
11 Workers Compensation 

The Grantee certifies that it is in compliance with Minn. Stat. §176.181, Subd. 2, pertaining to workers’ compensation 
insurance coverage.  The Grantee’s employees and agents will not be considered State employees.  Any claims that 
may arise under the Minnesota Workers’ Compensation Act on behalf of these employees and any claims made by 
any third party as a consequence of any act or omission on the part of these employees are in no way the State’s 
obligation or responsibility. 

12 Governing Law, Jurisdiction, and Venue 
Minnesota law, without regard to its choice-of-law provisions, governs this agreement.  Venue for all legal 
proceedings out of this agreement, or its breach, must be in the appropriate state or federal court with competent 
jurisdiction in Ramsey County, Minnesota. 

13 Termination; Suspension 
 Termination by the State. The State may terminate this agreement with or without cause, upon 30 days written 

notice to the Grantee.  Upon termination, the Grantee will be entitled to payment, determined on a pro rata 
basis, for services satisfactorily performed. 

 Termination for Cause.  The State may immediately terminate this grant agreement if the State finds that there 
has been a failure to comply with the provisions of this agreement, that reasonable progress has not been made, 
that fraudulent or wasteful activity has occurred, that Grantee has been convicted of a criminal offense relating 
to a state grant agreement, or that the purposes for which the funds were granted have not been or will not be 
fulfilled. The State may take action to protect the interests of the State of Minnesota, including the refusal to 
disburse additional funds and requiring the return of all or part of the funds already disbursed. 

 Termination for Insufficient Funding.  The State may immediately terminate this agreement if: 
13.3.1 It does not obtain funding from the Minnesota Legislature; or 
13.3.2 If funding cannot be continued at a level sufficient to allow for the payment of the services covered 

here. Termination must be by written or fax notice to the Grantee. The State is not obligated to pay for 
any services that are provided after notice and effective date of termination. However, the Grantee will 
be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent 
that funds are available. The State will not be assessed any penalty if the agreement is terminated 
because of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds. 
The State will provide the Grantee notice of the lack of funding within a reasonable time of the State’s 
receiving that notice. 

 Suspension.  The State may immediately suspend this agreement in the event of a total or partial government 
shutdown due to the failure to have an approved budget by the legal deadline.  Work performed by the Grantee 
during a period of suspension will be deemed unauthorized and undertaken at risk of non-payment. 

 
14 Data Disclosure 

Under Minn. Stat. § 270C.65, Subd. 3, and other applicable law, Grantee consents to disclosure of its social security 
number, federal employer tax identification number, and/or Minnesota tax identification number, already provided to 
the State, to federal and state tax agencies and state personnel involved in the payment of state obligations.  These 
identification numbers may be used in the enforcement of federal and state tax laws which could result in action 
requiring the Grantee to file state tax returns and pay delinquent state tax liabilities, if any. 
 

15 Fund Use Prohibited.  The Grantee will not utilize any funds received pursuant to this Agreement to compensate, 
either directly or indirectly, any contractor, corporation, partnership, or business, however organized, which is 
disqualified or debarred from entering into or receiving a State contract.  This restriction applies regardless of whether 
the disqualified or debarred party acts in the capacity of a general contractor, a subcontractor, or as an equipment or 
material supplier.  This restriction does not prevent the Grantee from utilizing these funds to pay any party who might 
be disqualified or debarred after the Grantee’s contract award on this Project. 
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16 Discrimination Prohibited by Minnesota Statutes §181.59.  Grantee will comply with the provisions of Minnesota 

Statutes §181.59 which requires that every contract for or on behalf of the State of Minnesota, or any county, city, 
town, township, school, school district or any other district in the state, for materials, supplies or construction will 
contain provisions by which Contractor agrees: 1) That, in the hiring of common or skilled labor for the performance 
of any work under any contract, or any subcontract, no Contractor, material supplier or vendor, will, by reason of 
race, creed or color, discriminate against the person or persons who are citizens of the United States or resident aliens 
who are qualified and available to perform the work to which the employment relates; 2) That no Contractor, material 
supplier, or vendor, will, in any manner, discriminate against, or intimidate, or prevent the employment of any person 
or persons identified in clause 1 of this section, or on being hired, prevent or conspire to prevent, the person or 
persons from the performance of work under any contract on account of race, creed or color; 3) That a violation of 
this section is a misdemeanor; and 4) That this contract may be canceled or terminated by the state of Minnesota, or 
any county, city, town, township, school, school district or any other person authorized to grant contracts for 
employment, and all money due, or to become due under the contract, may be forfeited for a second or any 
subsequent violation of the terms or conditions of this Agreement. 

 
17 Limitation.  Under this Agreement, the State is only responsible for receiving and disbursing funds.  Nothing in this 

Agreement will be construed to make the State a principal, co-principal, partner, or joint venturer with respect to the 
Project(s) covered herein.  The State may provide technical advice and assistance as requested by the Grantee, 
however, the Grantee will remain responsible for providing direction to its contractors and consultants and for 
administering its contracts with such entities.  The Grantee’s consultants and contractors are not intended to be third 
party beneficiaries of this Agreement. 
 

18 Additional Provisions 
 Prevailing Wages. Grantee agrees to comply with all of the applicable provisions contained in Minnesota 

Statutes Chapter 177, and specifically those provisions contained in Minn. Stat.§. 177.41 through 177.435 as they may 
be amended or replaced from time to time with respect to the project.  By agreeing to this provision, Grantee is not 
acknowledging or agreeing that the cited provisions apply to the project 

 E-Verification. Grantee agrees and acknowledges that it is aware of Minn.Stat. § 16C.075 regarding e-
verification of employment of all newly hired employees to confirm that such employees are legally entitled to work 
in the United States, and that it will, if and when applicable, fully comply with such order 

 
[The remainder of this page has intentionally been left blank.] 
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GRANTEE 
The Grantee certifies that the appropriate person(s) have executed the grant 
agreement on behalf of the Grantee as required by applicable articles, 
bylaws, resolutions, or ordinances. 

By:  

Title:     Houston County Board Chairperson  

Date:     February 12, 2019  

 

By:  

Title:  Houston County Administrator  

Date:  February 12, 2019  

 

By:  

Title:  

Date:  

 

 

 
DEPARTMENT OF TRANSPORTATION 
 
By:  
          (with delegated authority) 
 
Title:  

Date:  
 
DEPARTMENT OF TRANSPORTATION 
OFFICE OF FINANCIAL MANAGEMENT – GRANT UNIT 
 
By:  
 
Date:  
 
 
DEPARTMENT OF TRANSPORTATION 
CONTRACT MANAGEMENT 
 
By:  
  
Date:  
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EXHIBIT A 
SAP 028-604-036 

SOURCES AND USES OF FUNDS SCHEDULE 
 
 
 
SOURCES OF FUNDS  USES OF FUNDS 
     
Entity Supplying Funds Amount  Expenses Amount 
     
State Funds:   Items Paid for with LBRP  
 LBRP Grant $    130,040.00    Grant Funds:  
   _Construction ____ $   130,040.00  
 Other: ________________ $___________

 $___________ ________________ $___________
________________ $___________ ________________ $___________
________________ $___________ ________________ $___________

    
Subtotal $    130,040.00 Subtotal $_130.040.00

   
Public Entity Funds:  Items paid for with Non-  

Matching Funds $___________     LBRP Grant Funds:  
  _Construction ____ $    249,882.61
Other:  ________________ $___________

State Aid –Regular 
Construction funds 

$    249,882.61 ________________ $___________

________________ $___________ ________________ $___________
________________ $___________   

 Subtotal $__249,882.61
Subtotal $    249,882.61  
  
  
  
   
  
  
   
  
TOTAL FUNDS $   379,922.61 = TOTAL PROJECT 

COSTS 
$  379,922.61
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EXHIBIT C 

SAP 028-604-036 

GRANTEE RESOLUTION APPROVING GRANT AGREEMENT 
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RESOLUTION NO. 19-XX 
 

For Grant Agreement to State Transportation Fund  
(Local Bridge Replacement Program)  

Grant Terms and Conditions 
SAP 028-604-036 

 
February 12, 2019 

 
WHEREAS, Houston County has applied to the Commissioner of Transportation for a grant from the 
Minnesota State Transportation Fund for construction of Bridge No.28J59; and 
WHEREAS, the Commissioner of Transportation has given notice that funding for this project is available; and 
WHEREAS, the amount of the grant has been determined to be $ 130,040.00 by reason of the lowest 
responsible bid; 
NOW THEREFORE, be it resolved that Houston County does hereby agree to the terms and conditions of the 
grant consistent with Minnesota Statutes, section 174.50, and will pay any additional amount by which the cost 
exceeds the estimate, and will return to the Minnesota State Transportation Fund any amount appropriated for 
the bridge but not required.  The proper county officers are authorized to execute a grant agreement and any 
amendments thereto with the Commissioner of Transportation concerning the above-referenced grant. 
 
 

*****CERTIFICATION***** 
 

STATE OF MINNESOTA 
 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution adopted by the 
Houston County Board of Commissioners at the session dated February 12, 2019. 
 
 WITNESS my hand and the seal of my office this 12th day of February 2019. 
 
 
(SEAL)           
      Jeff Babinski, County Administrator 
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EXHIBIT C 

 
RESOLUTION NO. 19-XX 

 
For Grant Agreement to State Transportation Fund  

(Local Bridge Replacement Program)  
Grant Terms and Conditions 

SAP 028-604-036 
 

February 12, 2019 
 

WHEREAS, Houston County has applied to the Commissioner of Transportation for a grant from 
the Minnesota State Transportation Fund for construction of Bridge No.28J59; and 

WHEREAS, the Commissioner of Transportation has given notice that funding for this project is 
available; and 

WHEREAS, the amount of the grant has been determined to be $ 130,040.00 by reason of the 
lowest responsible bid; 

NOW THEREFORE, be it resolved that Houston County does hereby agree to the terms and 
conditions of the grant consistent with Minnesota Statutes, section 174.50, and will pay any 
additional amount by which the cost exceeds the estimate, and will return to the Minnesota State 
Transportation Fund any amount appropriated for the bridge but not required.  The proper county 
officers are authorized to execute a grant agreement and any amendments thereto with the 
Commissioner of Transportation concerning the above-referenced grant. 
 
 

*****CERTIFICATION***** 
 

STATE OF MINNESOTA 
 
COUNTY OF HOUSTON 
 
 I, Jeff Babinski, do hereby certify that the above is true and correct copy of a resolution 
adopted by the Houston County Board of Commissioners at the session dated February 12, 2019. 
 
 WITNESS my hand and the seal of my office this 12th day of February 2019. 
 
 
(SEAL)           
      Jeff Babinski, County Administrator 

 



This form is not intended for the general public. It is intended for use by county department heads,

representatives of other governmental units or vendors/agencies who contract with Houston County.

Members of the public may address the Board during the Public Comment Period. (See Policy for Public

Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in

order to be considered for inclusion on the following week's agenda.  The Board will review all 

requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County

Agenda Request Form

For County Use Only

2/7/2018

John Pugleasa, Director Human Services

Review and approve Hiawatha Valley Mental Health Center HVMHC contract and rates for adult and 

children's mental health services.

Two copies of contract for review and signature.

Approve and sign contract.

Attachments/Documentation for the Board's Review:

































































This form is not intended for the general public. It is intended for use by county department heads,

representatives of other governmental units or vendors/agencies who contract with Houston County.

Members of the public may address the Board during the Public Comment Period. (See Policy for Public

Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        _______NoX NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in

order to be considered for inclusion on the following week's agenda.  The Board will review all 

requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County

Agenda Request Form

For County Use Only

2/7/2018

John Pugleasa, Director Human Services

Review and approve Ability Building Center (ABC) Woodland contract.  This contract provides community 

and center based supported employment and associated transportation for adults with disabilities.

Two copies of contract for review and signature.

Approve and sign contract.

Attachments/Documentation for the Board's Review:























































This form is not intended for the general public. It is intended for use by county department heads,

representatives of other governmental units or vendors/agencies who contract with Houston County.

Members of the public may address the Board during the Public Comment Period. (See Policy for Public

Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in

order to be considered for inclusion on the following week's agenda.  The Board will review all 

requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County

Agenda Request Form

For County Use Only

2/7/2018

John Pugleasa, Director Human Services

Review and approve regional contract management agreement.  This agreement provides contract 

management and consistency across mutiple contracts and providers in the region.

Copy of electronic agreement for review.

Approve agreement and authorize PH & HS Director to sign electronic agreement with Olmsted County.

Attachments/Documentation for the Board's Review:



MEMORANDUM OF UNDERSTANDING 
REGION 10 CONTRACTING SERVICES 

 
This memorandum of understanding effective January 1, 2019 through December 31, 2019, by and 
between the Participating Counties of Fillmore County, Freeborn County, Goodhue County, Houston 
County, Minnesota Prairie County Alliance, Mower County, Wabasha County, and Winona County 
and the Host County, Olmsted County, is as follows: 
 
I. STATEMENT OF PURPOSE 

 
The purpose of this memorandum of understanding is to clarify the roles and services provided 
by the Region 10 Contracting Unit to Participating Counties and Olmsted County’s role in being 
the host county of the Region 10 Contracting Unit.   

 
II. REGION 10 CONTRACTING UNIT COMPOSITION 
 

The following positions, employed and supervised by Olmsted County, comprise the Region 10 
Contracting Unit: 
 Senior Contract Manager – 1 FTE 
 Contract Manager – 1 FTE 
 Senior Case Aide (Support) – .3 FTE 

 
III. SCOPE OF SERVICES AND SPECIFIC DUTIES 
 

The Region 10 Contracting Unit shall make available the following services to Participating 
Counties: 

 Consultation on Human Services and Public Health Services contracts. 
 Provision of information on Purchase of Service contracting standards. 
 Recommend and implement uniform standards and procedures for contracting, including 

contract and application templates, regional policies, and Request for Proposals (RFPs). 
 Facilitation and assistance with the implementation of contracts with new providers, and 

provide input and information to assist in negotiations/contract disputes with existing 
contracted providers. 

 Development, implementation, and administration of Request for Proposals (RFPs) 
 Attendance at meetings and site visits when requested by any Participating County. 
 Provision of liaison services between DHS and MDH staff relating to Human Services and 

Public Health contracts, including those relating to Housing Support and Tier II, Tier III 
Agreements. 

 Inform all Participating Counties of applicable contracting mandates, and providing alerts when 
changes are made. 

 Attendance and participation at the Region 10 Wavier Lead meetings and other regional/state 
meetings relevant to contracting issues. 

 
IV. FUNDING 

Olmsted County shall develop a budget annually for Region 10 Contracting Services and provide 
it to the Participating Counties, along with a breakdown of the cost allocated to each Participating 
County.  Each Participating County shall have 35 days in which to review, approve and allocate 
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funding in accordance with the funding breakdown.  Attachment A to this MOU provides an 
example of the format that will be used and the cost allocations for calendar year 2019. 
 

This memorandum of understanding is effective upon date signed.  Any Participating County seeking 
to amend or cancel this MOU or modify the payment allocations outlined in the annual budget must 
provide notice to all of the other Participating Counties and Olmsted County and allow 90 days in 
which to review the request.  Any changes to this MOU must be made via a written addendum signed 
by all counties listed below. 
 
Approved and Accepted for: 
 
__________________________________ 
 
Fillmore County  

 __________________________________ 
 
Mower County  

 
__________________________________ 
Dated 

  
__________________________________ 
Dated 

   

__________________________________ 
 
Freeborn County  

 __________________________________ 
 
Wabasha County  

 
__________________________________ 
Dated 

  
__________________________________ 
Dated 

   

__________________________________ 
 
Goodhue County  

 __________________________________ 
 
Winona County  

 
__________________________________ 
Dated 

  
__________________________________ 
Dated 

   

__________________________________ 
 
Houston County  

 __________________________________ 
 
Olmsted County (Host County)  

 
__________________________________ 
Dated 

  
__________________________________ 
Dated 

   

_________________________________ 
 
Minnesota Prairie County Alliance 

  

 
__________________________________ 
Dated 
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Attachment A

November 2019 proposal

Investment needed is $102,277 for 1.18 F.T.E plus $16,767 for fixed 

overhead costs, furniture, computer, hook up, etc . 2019 2019 Proposal

County Population* % share $ share Old Rate 2018 Increase/(Decrease)

Fillmore 20,980 6.9% $8,190 $7,946 $244 3%
Freeborn 30,535 10.0% $11,920 $11,518 $402 3%
Goodhue 46,304 15.2% $18,075 $17,658 $417 2%
Houston 18,660 6.1% $7,284 $7,118 $166 2%
MnPrairie (Dodge/Steele/Waseca)76,436 25.1% $29,837 $28,836 $1,001 3%
Mower 39,566 13.0% $15,445 $14,816 $629 4%
Wabasha 21,608 7.1% $8,435 $8,048 $387 5%
Winona 50,873 16.7% $19,859 $19,274 $585 3%

304,962 100% $119,044 $115,214 $3,830 3%
Increase/(Decrease) for 2019 3,829.78        

New Annual Total for Region X 119,044     

New Annual Total for Olmsted County $158,553

*US Census 7/1/2017 population estimates (http://www.census.gov/quickfacts/table)

This is as of July 1, 2017

Fillmore 20980 -                  -          
Freeborn 30535
Goodhue 46304
Houston 18660
Dodge 20762 76436
Waseca 18787
Steele 36887
Mower 39566
Wabasha 21608
Winona 50873

https://www.census.gov/quickfacts/table
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This form is not intended for the general public. It is intended for use by county department heads,

representatives of other governmental units or vendors/agencies who contract with Houston County.

Members of the public may address the Board during the Public Comment Period. (See Policy for Public

Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in

order to be considered for inclusion on the following week's agenda.  The Board will review all 

requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County

Agenda Request Form

For County Use Only

2/7/2018

John Pugleasa, Director Human Services

Review and approve Adult and Children's Mobile Crisis Grant Cooperative Agreement.  This regional 

agreement provides mobile mental health crisis response.  It also includes maximum county contributions 

to stabilize this service which will also be used for match to attempt to capture mental health crisis center 

bonding dollars. 

Two copies of agreement for review and signature.

Approve and sign agreement.

Attachments/Documentation for the Board's Review:











This form is not intended for the general public. It is intended for use by county department heads,

representatives of other governmental units or vendors/agencies who contract with Houston County.

Members of the public may address the Board during the Public Comment Period. (See Policy for Public

Comment Period).

Date Submitted:

Person requesting appointment with County Board:

Will you be doing a power point or video presentation: ______ Yes        ___X NO

Issue:

Reviewed by: County Auditor County Attorney Zoning/Environmental Service

Finance Director County Engineer HR/Personnel

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in

order to be considered for inclusion on the following week's agenda.  The Board will review all 

requests and schedule appointments as appropriate.

Justification:

Action Requested:

Houston County

Agenda Request Form

For County Use Only

2/7/2019

John Pugleasa, Director Human Services

Review and approve Foster Care School Transportation agreements with school districts in the county.  

These agreements address School District and County responsibility related to educational placement and 

transportation of Houston County children in foster care.

 Copies of each agreement for review and signature.

Approve and sign agreements as presented.

Attachments/Documentation for the Board's Review:
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PURCHASE OF SERVICE AGREEMENT FOR THE TRANSPORTATION OF CHILDREN AND YOUTH 

IN FOSTER CARE PLACEMENT 
 

This Agreement is entered into by and between Independent School District No. 299 – Caledonia Area 

Public Schools (hereinafter referred to as the District) and Houston County Public Health & Human 

Service (HCPH&HS) in Caledonia, Minnesota. 

 

WHEREAS, the parties desire for the District to provide certain transportation services for students in 

foster care placement under the terms and conditions hereinafter set forth; 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act (ESSA), youth placed in a foster care placement will remain enrolled in their school of 

origin, unless a determination is made that it is not in their best interest. Best interest factors include 

timeliness, consideration of the appropriateness of the current educational setting and the proximity 

to the school in which the child is enrolled at the time of placement. 
 

WHEREAS, the term foster care is defined as 24-hour substitute care for children placed away from 

their parents or guardians and for whom the child welfare agency (hereinafter referred to as 

HCPH&HS) has been granted care, custody and control under court order. This includes, but is not 

limited to, placements in foster family homes, foster homes of relatives, group homes, emergency 

shelters, residential facilities, childcare institutions and pre-adoptive homes.  This definition is 

consistent with the Fostering Connections Act (45 CFR 1355.20). 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act, the District is required to collaborate with HCPH&HS to develop and implement 

procedures for how transportation for youth in foster care will be provided, arranged and funded. This 

contract outlines the agreement between the District and HCPH&HS to provide transportation for for 

youth in foster care, and share associated costs.  
 

NOW, THEREFORE, in consideration of the mutual terms and conditions contained herein, it is agreed 

by and between the parties hereto as follows: 
 

1. TERM: 

The term of this Agreement shall be in effect from January 24, 2019, and remain in effect until 
discontinued, or requested to be revised by either party. 

 
2. EDUCATIONAL PLACEMENT DECISIONS: 

HCPH&HS is responsible for determining appropriate educational placement for children in 

their care custody and control.  The presumption should be that the child will remain in the 

school of origin to provide school stability and educational continuity for the child, unless it is 

determined to be contrary to the child’s best interests. A representative of the District in 

which the child is currently enrolled will work with HCPH&HS to determine, based on the 

child’s best interest, whether the child should remain in the school of origin or consider a 

transfer to the local zoned school for the child’s new residence. 

HCPH&HS and appropriate District contact will work collaboratively to determine educational 
placements that are in the best interest of children in placement. 

 
3. BEST INTEREST FACTORS: 



Final Copy – January 2019
2018 

 

 

When considering educational placement, the following best interest factors should be considered: 

● Opinion of professionals providing services to the child and/or family (I.E. therapists, 
physicians, guardian ad litem, etc.) 

● Current court order(s)   

● The child’s age 

● The school attended by the child’s siblings 

● Length of time the child is expected to remain at the current placement and the 

possible location of housing intended to be long-term 

● Distance of commute and the impact it may have on the child’s education and other 

transportation-related factors, including travel time 

● The preferences of the child, the birth parents or prior custodians as appropriate 

● Time remaining in in the academic year 
● The potential impact transferring the child to a new school may have on his or her 

needs and progress academically, emotionally, socially and physically 

● Availability of classes to avoid credit loss and for timely graduation or promotion 

● Documentation of the best interest determination shall be maintained in the 

HCPH&HS case file and student’s cumulative record. 

 

4. SERVICES 

The District will provide transportation services for K-12 students who are in foster care in the 
following manner: 

a. Students residing within their current school district boundaries, and who are able to 

be transported to school on an existing route:  Houston County children who are 

placed in foster care, and able to use available school district transportation, will be 

transported to and from school on an existing bus route. The District will cover the 

associated costs. 

b. Students residing within their current school district boundaries, and who have an 

Individual Education Plan (IEP) indicating the need for specialized transportation: 

Houston County children who are placed in foster care, who also receive IEP services, 

will be transported to and from school by the District. The District will cover the 

associated costs. 
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c. Non- IEP students residing within their current school district boundaries who are 

unable to be transported on an existing route: The District will provide transportation 

to and from school.  The District will cover the associated costs. 

d. Students residing in a foster care placement outside of District boundaries, but 

attending a different District School: The district of residence will provide 

transportation to and from School.  The cost of transportation will be invoiced to 

HCPH&HS.  

e. Students placed in foster care within District and attending a non-public Area Schools: 

The District will bear no transportation or financial responsibility for foster care 

children attending non-public schools.   

f. To the extent possible, the District’s specific school walk zones will be adhered to 

when determining the need for transportation to and from school.  

 
5. PAYMENT FOR SERVICES: 

a. Transportation services will be provided by the District and/or its contracted 

transportation providers (as applicable) at the current federal standard mileage rate for 

car, van, pickup or panel truck.  

b. HCPH&HS will reimburse the Resident District for transportation of foster care children 

provided outside of the Resident District’s boundaries. 

c. The District will submit itemized invoices to the HCPH&HS on a quarterly basis. The 

invoices will detail each trip provided by the District, the total time for each trip and 

the associated charge.   

d. Payment shall be made within 35 days of receipt of the invoice. 

e. HCPH&HS will notify the District when foster care placements end in situations where 

HCPH&HS is responsible for transportation costs under the provisions of this 

agreement.  
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6. DISPUTE RESOLUTION: 

It is the responsibility of HCPH&HS and the District to collaborate in determining the child’s 

best interest for school transportation and to resolve any conflicts. Whenever possible, the 

parties will attempt to informally resolve any dispute involving the best means and costs of 

transportation of a child in foster care. 

HCPH&HS and the District will pursue the formal dispute resolution procedures below when 

informal resolution is not possible, or when informal resolution would result in disruptions to the 

child’s education. 
 

To formally dispute a decision regarding transportation for a student in foster care the 

following steps should be taken: 
 

a. The process for resolution between the two parties requires a written explanation 

of the conflict from the disputing party within 24 hours. 

b. Upon receipt of the explanation, the District and Director of HCPH&HS will review the 

decision.  A decision could be made to uphold the decision, reverse the decision or 

require the parties to participate in a Foster Care Decision Making Team meeting. 

c. Child will remain enrolled in their school of origin until the dispute resolution process 

has concluded.  

d. Houston County will determine the placement of the child until the dispute 

resolution process has concluded. During this time the transportation costs will be 

divided equally between the District and Houston County. 

e. If disagreement on school transportation remains, guidance from the 

Minnesota Department of Education, County Attorney and/or the Minnesota 

Department of Human Services will be requested. 

 

7. PROVIDER NOT AN EMPLOYEE: 

It is agreed by the parties that at all times and for all purposes herein, the District and their 

subcontractors are independent providers and not employees of Houston County and or 

HCPH&HS. No statement contained in this Agreement shall be construed so as to find the 

District shall be entitled to any of the rights, privileges, or benefits of Houston County and or 

HCPH&HS employees except as otherwise stated herein. 

 

8. INDEMNIFICATION: 

Each party shall be liable for its own acts and the acts of its representatives to the extent 
provided by law and hereby agrees to indemnify, hold harmless, and defend each other, its 
officers, employees and volunteers against any and all liability, loss, costs, damages, expenses, 
claims or actions, including attorney’s fees which the others, its officers, employees and 
volunteers may hereinafter sustain, incur or be required to pay, arising out of or by reason of 
any act or  omission of the Party, its agents, employees or volunteers, in the execution, 
performance, or failure to adequately perform its obligation pursuant to this Agreement. 

 
9. TERMINATION OF CONTRACT: 

Either party may terminate this Agreement, with or without cause, upon a thirty (30) days 
written notice to the other party.  



Final Copy – January 2019
2018 

 

 
10. STANDARDS: 

The District and HCPH&HS shall comply with all applicable State statutes and regulations as 
well as local ordinances and rules now in effect or hereafter adopted. 

 
11. DATA PRACTICES: 

All data collected, created, received, maintained, or disseminated for any purposes by the 
activities of the District or HCPH&HS because of this contract is governed by the Minnesota 
Government Data Practices Act, Minnesota Chapter 13, as amended, the Minnesota Rules 
implementing such act now in force or as adopted, as well as federal regulations on data 
privacy. 

 
12. SUSPENSION AND DEBARMENT: 

The District hereby certifies that they have not been debarred, suspended, proposed for 
debarment, declared ineligible, are not in the process of being debarred, or are voluntarily 
excluded from conducting business with a federal department or agency of the federal 
government. 
 

13. AMENDMENTS: 
This agreement may be supplemented, amended or revised only in writing by agreement 
of both parties. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the dates written below. 
 

COUNTY OF HOUSTON COUNTY 

STATE OF MINNESOTA 

 
HOUSTON COUNTY INDEPENDENT SCHOOL DISTRICT #299 

BOARD OF COMMISSIONERS CALEDONIA AREA PUBLIC SCHOOLS 
 

 

BY:    BY:     

Teresa Walter Craig Ihrke, Superintendent 
 

 

Chairperson, Board of Commissioners                                 DATED:   ________________ 

 

DATED:     

 

ATTESTED TO: 
 

BY:     

Samuel Jandt  

County Attorney  
 

DATED:     
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PURCHASE OF SERVICE AGREEMENT FOR THE TRANSPORTATION OF CHILDREN AND YOUTH 

IN FOSTER CARE PLACEMENT 
 

This Agreement is entered into by and between Independent School District No. 294 – Houston Public 

Schools (hereinafter referred to as the District) and Houston County Public Health & Human Service 

(HCPH&HS) in Caledonia, Minnesota. 

 

WHEREAS, the parties desire for the District to provide certain transportation services for students in 

foster care placement under the terms and conditions hereinafter set forth; 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act (ESSA), youth placed in a foster care placement will remain enrolled in their school of 

origin, unless a determination is made that it is not in their best interest. Best interest factors include 

timeliness, consideration of the appropriateness of the current educational setting and the proximity 

to the school in which the child is enrolled at the time of placement. 
 

WHEREAS, the term foster care is defined as 24-hour substitute care for children placed away from 

their parents or guardians and for whom the child welfare agency (hereinafter referred to as 

HCPH&HS) has been granted care, custody and control under court order. This includes, but is not 

limited to, placements in foster family homes, foster homes of relatives, group homes, emergency 

shelters, residential facilities, childcare institutions and pre-adoptive homes.  This definition is 

consistent with the Fostering Connections Act (45 CFR 1355.20). 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act, the District is required to collaborate with HCPH&HS to develop and implement 

procedures for how transportation for youth in foster care will be provided, arranged and funded. This 

contract outlines the agreement between the District and HCPH&HS to provide transportation for for 

youth in foster care, and share associated costs.  
 

NOW, THEREFORE, in consideration of the mutual terms and conditions contained herein, it is agreed 

by and between the parties hereto as follows: 
 

1. TERM: 

The term of this Agreement shall be in effect from January 24, 2019, and remain in effect until 
discontinued, or requested to be revised by either party. 

 
2. EDUCATIONAL PLACEMENT DECISIONS: 

HCPH&HS is responsible for determining appropriate educational placement for children in 

their care custody and control.  The presumption should be that the child will remain in the 

school of origin to provide school stability and educational continuity for the child, unless it is 

determined to be contrary to the child’s best interests. A representative of the District in 

which the child is currently enrolled will work with HCPH&HS to determine, based on the 

child’s best interest, whether the child should remain in the school of origin or consider a 

transfer to the local zoned school for the child’s new residence. 

HCPH&HS and appropriate District contact will work collaboratively to determine educational 
placements that are in the best interest of children in placement. 

 
3. BEST INTEREST FACTORS: 
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When considering educational placement, the following best interest factors should be considered: 

● Opinion of professionals providing services to the child and/or family (I.E. therapists, 
physicians, guardian ad litem, etc.) 

● Current court order(s)   

● The child’s age 

● The school attended by the child’s siblings 

● Length of time the child is expected to remain at the current placement and the 

possible location of housing intended to be long-term 

● Distance of commute and the impact it may have on the child’s education and other 

transportation-related factors, including travel time 

● The preferences of the child, the birth parents or prior custodians as appropriate 

● Time remaining in in the academic year 
● The potential impact transferring the child to a new school may have on his or her 

needs and progress academically, emotionally, socially and physically 

● Availability of classes to avoid credit loss and for timely graduation or promotion 

● Documentation of the best interest determination shall be maintained in the 

HCPH&HS case file and student’s cumulative record. 

 

4. SERVICES 

The District will provide transportation services for K-12 students who are in foster care in the 
following manner: 

a. Students residing within their current school district boundaries, and who are able to 

be transported to school on an existing route:  Houston County children who are 

placed in foster care, and able to use available school district transportation, will be 

transported to and from school on an existing bus route. The District will cover the 

associated costs. 

b. Students residing within their current school district boundaries, and who have an 

Individual Education Plan (IEP) indicating the need for specialized transportation: 

Houston County children who are placed in foster care, who also receive IEP services, 

will be transported to and from school by the District. The District will cover the 

associated costs. 
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c. Non- IEP students residing within their current school district boundaries who are 

unable to be transported on an existing route: The District will provide transportation 

to and from school.  The District will cover the associated costs. 

d. Students residing in a foster care placement outside of District boundaries, but 

attending a different District School: The district of residence will provide 

transportation to and from School.  The cost of transportation will be invoiced to 

HCPH&HS.  

e. Students placed in foster care within District and attending a non-public Area Schools: 

The District will bear no transportation or financial responsibility for foster care 

children attending non-public schools.   

f. To the extent possible, the District’s specific school walk zones will be adhered to 

when determining the need for transportation to and from school.  

 
5. PAYMENT FOR SERVICES: 

a. Transportation services will be provided by the District and/or its contracted 

transportation providers (as applicable) at the current federal standard mileage rate for 

car, van, pickup or panel truck.  

b. HCPH&HS will reimburse the Resident District for transportation of foster care children 

provided outside of the Resident District’s boundaries. 

c. The District will submit itemized invoices to the HCPH&HS on a quarterly basis. The 

invoices will detail each trip provided by the District, the total time for each trip and 

the associated charge.   

d. Payment shall be made within 35 days of receipt of the invoice. 

e. HCPH&HS will notify the District when foster care placements end in situations where 

HCPH&HS is responsible for transportation costs under the provisions of this 

agreement.  
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6. DISPUTE RESOLUTION: 

It is the responsibility of HCPH&HS and the District to collaborate in determining the child’s 

best interest for school transportation and to resolve any conflicts. Whenever possible, the 

parties will attempt to informally resolve any dispute involving the best means and costs of 

transportation of a child in foster care. 

HCPH&HS and the District will pursue the formal dispute resolution procedures below when 

informal resolution is not possible, or when informal resolution would result in disruptions to the 

child’s education. 
 

To formally dispute a decision regarding transportation for a student in foster care the 

following steps should be taken: 
 

a. The process for resolution between the two parties requires a written explanation 

of the conflict from the disputing party within 24 hours. 

b. Upon receipt of the explanation, the District and Director of HCPH&HS will review the 

decision.  A decision could be made to uphold the decision, reverse the decision or 

require the parties to participate in a Foster Care Decision Making Team meeting. 

c. Child will remain enrolled in their school of origin until the dispute resolution process 

has concluded.  

d. Houston County will determine the placement of the child until the dispute 

resolution process has concluded. During this time the transportation costs will be 

divided equally between the District and Houston County. 

e. If disagreement on school transportation remains, guidance from the 

Minnesota Department of Education, County Attorney and/or the Minnesota 

Department of Human Services will be requested. 

 

7. PROVIDER NOT AN EMPLOYEE: 

It is agreed by the parties that at all times and for all purposes herein, the District and their 

subcontractors are independent providers and not employees of Houston County and or 

HCPH&HS. No statement contained in this Agreement shall be construed so as to find the 

District shall be entitled to any of the rights, privileges, or benefits of Houston County and or 

HCPH&HS employees except as otherwise stated herein. 

 

8. INDEMNIFICATION: 

Each party shall be liable for its own acts and the acts of its representatives to the extent 
provided by law and hereby agrees to indemnify, hold harmless, and defend each other, its 
officers, employees and volunteers against any and all liability, loss, costs, damages, expenses, 
claims or actions, including attorney’s fees which the others, its officers, employees and 
volunteers may hereinafter sustain, incur or be required to pay, arising out of or by reason of 
any act or  omission of the Party, its agents, employees or volunteers, in the execution, 
performance, or failure to adequately perform its obligation pursuant to this Agreement. 

 
9. TERMINATION OF CONTRACT: 

Either party may terminate this Agreement, with or without cause, upon a thirty (30) days 
written notice to the other party.  
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10. STANDARDS: 

The District and HCPH&HS shall comply with all applicable State statutes and regulations as 
well as local ordinances and rules now in effect or hereafter adopted. 

 
11. DATA PRACTICES: 

All data collected, created, received, maintained, or disseminated for any purposes by the 
activities of the District or HCPH&HS because of this contract is governed by the Minnesota 
Government Data Practices Act, Minnesota Chapter 13, as amended, the Minnesota Rules 
implementing such act now in force or as adopted, as well as federal regulations on data 
privacy. 

 
12. SUSPENSION AND DEBARMENT: 

The District hereby certifies that they have not been debarred, suspended, proposed for 
debarment, declared ineligible, are not in the process of being debarred, or are voluntarily 
excluded from conducting business with a federal department or agency of the federal 
government. 
 

13. AMENDMENTS: 
This agreement may be supplemented, amended or revised only in writing by agreement 
of both parties. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the dates written below. 
 

COUNTY OF HOUSTON COUNTY 

STATE OF MINNESOTA 

 
HOUSTON COUNTY INDEPENDENT SCHOOL DISTRICT #294 

BOARD OF COMMISSIONERS HOUSTON PUBLIC SCHOOLS 
 

 

BY:    BY:     

Teresa Walter Krin Abraham, Superintendent 
 

 

Chairperson, Board of Commissioners                                 DATED:   ________________ 

 

DATED:     

 

ATTESTED TO: 
 

BY:     

Samuel Jandt  

County Attorney  
 

DATED:     
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PURCHASE OF SERVICE AGREEMENT FOR THE TRANSPORTATION OF CHILDREN AND YOUTH 

IN FOSTER CARE PLACEMENT 
 

This Agreement is entered into by and between Independent School District No. 300 – La Crescent-

Hokah Public Schools (hereinafter referred to as the District) and Houston County Public Health & 

Human Service (HCPH&HS) in Caledonia, Minnesota. 

 

WHEREAS, the parties desire for the District to provide certain transportation services for students in 

foster care placement under the terms and conditions hereinafter set forth; 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act (ESSA), youth placed in a foster care placement will remain enrolled in their school of 

origin, unless a determination is made that it is not in their best interest. Best interest factors include 

timeliness, consideration of the appropriateness of the current educational setting and the proximity 

to the school in which the child is enrolled at the time of placement. 
 

WHEREAS, the term foster care is defined as 24-hour substitute care for children placed away from 

their parents or guardians and for whom the child welfare agency (hereinafter referred to as 

HCPH&HS) has been granted care, custody and control under court order. This includes, but is not 

limited to, placements in foster family homes, foster homes of relatives, group homes, emergency 

shelters, residential facilities, childcare institutions and pre-adoptive homes.  This definition is 

consistent with the Fostering Connections Act (45 CFR 1355.20). 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act, the District is required to collaborate with HCPH&HS to develop and implement 

procedures for how transportation for youth in foster care will be provided, arranged and funded. This 

contract outlines the agreement between the District and HCPH&HS to provide transportation for for 

youth in foster care, and share associated costs.  
 

NOW, THEREFORE, in consideration of the mutual terms and conditions contained herein, it is agreed 

by and between the parties hereto as follows: 
 

1. TERM: 

The term of this Agreement shall be in effect from January 24, 2019, and remain in effect until 
discontinued, or requested to be revised by either party. 

 
2. EDUCATIONAL PLACEMENT DECISIONS: 

HCPH&HS is responsible for determining appropriate educational placement for children in 

their care custody and control.  The presumption should be that the child will remain in the 

school of origin to provide school stability and educational continuity for the child, unless it is 

determined to be contrary to the child’s best interests. A representative of the District in 

which the child is currently enrolled will work with HCPH&HS to determine, based on the 

child’s best interest, whether the child should remain in the school of origin or consider a 

transfer to the local zoned school for the child’s new residence. 

HCPH&HS and appropriate District contact will work collaboratively to determine educational 
placements that are in the best interest of children in placement. 

 
3. BEST INTEREST FACTORS: 
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When considering educational placement, the following best interest factors should be considered: 

● Opinion of professionals providing services to the child and/or family (I.E. therapists, 
physicians, guardian ad litem, etc.) 

● Current court order(s)   

● The child’s age 

● The school attended by the child’s siblings 

● Length of time the child is expected to remain at the current placement and the 

possible location of housing intended to be long-term 

● Distance of commute and the impact it may have on the child’s education and other 

transportation-related factors, including travel time 

● The preferences of the child, the birth parents or prior custodians as appropriate 

● Time remaining in in the academic year 
● The potential impact transferring the child to a new school may have on his or her 

needs and progress academically, emotionally, socially and physically 

● Availability of classes to avoid credit loss and for timely graduation or promotion 

● Documentation of the best interest determination shall be maintained in the 

HCPH&HS case file and student’s cumulative record. 

 

4. SERVICES 

The District will provide transportation services for K-12 students who are in foster care in the 
following manner: 

a. Students residing within their current school district boundaries, and who are able to 

be transported to school on an existing route:  Houston County children who are 

placed in foster care, and able to use available school district transportation, will be 

transported to and from school on an existing bus route. The District will cover the 

associated costs. 

b. Students residing within their current school district boundaries, and who have an 

Individual Education Plan (IEP) indicating the need for specialized transportation: 

Houston County children who are placed in foster care, who also receive IEP services, 

will be transported to and from school by the District. The District will cover the 

associated costs. 
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c. Non- IEP students residing within their current school district boundaries who are 

unable to be transported on an existing route: The District will provide transportation 

to and from school.  The District will cover the associated costs. 

d. Students residing in a foster care placement outside of District boundaries, but 

attending a different District School: The district of residence will provide 

transportation to and from School.  The cost of transportation will be invoiced to 

HCPH&HS.  

e. Students placed in foster care within District and attending a non-public Area Schools: 

The District will bear no transportation or financial responsibility for foster care 

children attending non-public schools.   

f. To the extent possible, the District’s specific school walk zones will be adhered to 

when determining the need for transportation to and from school.  

 
5. PAYMENT FOR SERVICES: 

a. Transportation services will be provided by the District and/or its contracted 

transportation providers (as applicable) at the current federal standard mileage rate for 

car, van, pickup or panel truck.  

b. HCPH&HS will reimburse the Resident District for transportation of foster care children 

provided outside of the Resident District’s boundaries. 

c. The District will submit itemized invoices to the HCPH&HS on a quarterly basis. The 

invoices will detail each trip provided by the District, the total time for each trip and 

the associated charge.   

d. Payment shall be made within 35 days of receipt of the invoice. 

e. HCPH&HS will notify the District when foster care placements end in situations where 

HCPH&HS is responsible for transportation costs under the provisions of this 

agreement.  
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6. DISPUTE RESOLUTION: 

It is the responsibility of HCPH&HS and the District to collaborate in determining the child’s 

best interest for school transportation and to resolve any conflicts. Whenever possible, the 

parties will attempt to informally resolve any dispute involving the best means and costs of 

transportation of a child in foster care. 

HCPH&HS and the District will pursue the formal dispute resolution procedures below when 

informal resolution is not possible, or when informal resolution would result in disruptions to the 

child’s education. 
 

To formally dispute a decision regarding transportation for a student in foster care the 

following steps should be taken: 
 

a. The process for resolution between the two parties requires a written explanation 

of the conflict from the disputing party within 24 hours. 

b. Upon receipt of the explanation, the District and Director of HCPH&HS will review the 

decision.  A decision could be made to uphold the decision, reverse the decision or 

require the parties to participate in a Foster Care Decision Making Team meeting. 

c. Child will remain enrolled in their school of origin until the dispute resolution process 

has concluded.  

d. Houston County will determine the placement of the child until the dispute 

resolution process has concluded. During this time the transportation costs will be 

divided equally between the District and Houston County. 

e. If disagreement on school transportation remains, guidance from the 

Minnesota Department of Education, County Attorney and/or the Minnesota 

Department of Human Services will be requested. 

 

7. PROVIDER NOT AN EMPLOYEE: 

It is agreed by the parties that at all times and for all purposes herein, the District and their 

subcontractors are independent providers and not employees of Houston County and or 

HCPH&HS. No statement contained in this Agreement shall be construed so as to find the 

District shall be entitled to any of the rights, privileges, or benefits of Houston County and or 

HCPH&HS employees except as otherwise stated herein. 

 

8. INDEMNIFICATION: 

Each party shall be liable for its own acts and the acts of its representatives to the extent 
provided by law and hereby agrees to indemnify, hold harmless, and defend each other, its 
officers, employees and volunteers against any and all liability, loss, costs, damages, expenses, 
claims or actions, including attorney’s fees which the others, its officers, employees and 
volunteers may hereinafter sustain, incur or be required to pay, arising out of or by reason of 
any act or  omission of the Party, its agents, employees or volunteers, in the execution, 
performance, or failure to adequately perform its obligation pursuant to this Agreement. 

 
9. TERMINATION OF CONTRACT: 

Either party may terminate this Agreement, with or without cause, upon a thirty (30) days 
written notice to the other party.  
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10. STANDARDS: 

The District and HCPH&HS shall comply with all applicable State statutes and regulations as 
well as local ordinances and rules now in effect or hereafter adopted. 

 
11. DATA PRACTICES: 

All data collected, created, received, maintained, or disseminated for any purposes by the 
activities of the District or HCPH&HS because of this contract is governed by the Minnesota 
Government Data Practices Act, Minnesota Chapter 13, as amended, the Minnesota Rules 
implementing such act now in force or as adopted, as well as federal regulations on data 
privacy. 

 
12. SUSPENSION AND DEBARMENT: 

The District hereby certifies that they have not been debarred, suspended, proposed for 
debarment, declared ineligible, are not in the process of being debarred, or are voluntarily 
excluded from conducting business with a federal department or agency of the federal 
government. 
 

13. AMENDMENTS: 
This agreement may be supplemented, amended or revised only in writing by agreement 
of both parties. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the dates written below. 
 

COUNTY OF HOUSTON COUNTY 

STATE OF MINNESOTA 

 
HOUSTON COUNTY INDEPENDENT SCHOOL DISTRICT #300 

BOARD OF COMMISSIONERS LA CRESCENT-HOKAH PUBLIC SCHOOLS 
 

 

BY:    BY:     

Teresa Walter Kevin Cardille, Superintendent 
 

 

Chairperson, Board of Commissioners                                 DATED:   ________________ 

 

DATED:     

 

ATTESTED TO: 
 

BY:     

Samuel Jandt  

County Attorney  
 

DATED:     
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PURCHASE OF SERVICE AGREEMENT FOR THE TRANSPORTATION OF CHILDREN AND YOUTH 

IN FOSTER CARE PLACEMENT 
 

This Agreement is entered into by and between Independent School District No. 297 – Spring Grove 

Public Schools (hereinafter referred to as the District) and Houston County Public Health & Human 

Service (HCPH&HS) in Caledonia, Minnesota. 

 

WHEREAS, the parties desire for the District to provide certain transportation services for students in 

foster care placement under the terms and conditions hereinafter set forth; 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act (ESSA), youth placed in a foster care placement will remain enrolled in their school of 

origin, unless a determination is made that it is not in their best interest. Best interest factors include 

timeliness, consideration of the appropriateness of the current educational setting and the proximity 

to the school in which the child is enrolled at the time of placement. 
 

WHEREAS, the term foster care is defined as 24-hour substitute care for children placed away from 

their parents or guardians and for whom the child welfare agency (hereinafter referred to as 

HCPH&HS) has been granted care, custody and control under court order. This includes, but is not 

limited to, placements in foster family homes, foster homes of relatives, group homes, emergency 

shelters, residential facilities, childcare institutions and pre-adoptive homes.  This definition is 

consistent with the Fostering Connections Act (45 CFR 1355.20). 
 

WHEREAS, pursuant to the Elementary and Secondary Act (ESEA), as amended by the Every Student 

Succeeds Act, the District is required to collaborate with HCPH&HS to develop and implement 

procedures for how transportation for youth in foster care will be provided, arranged and funded. This 

contract outlines the agreement between the District and HCPH&HS to provide transportation for for 

youth in foster care, and share associated costs.  
 

NOW, THEREFORE, in consideration of the mutual terms and conditions contained herein, it is agreed 

by and between the parties hereto as follows: 
 

1. TERM: 

The term of this Agreement shall be in effect from January 24, 2019, and remain in effect until 
discontinued, or requested to be revised by either party. 

 
2. EDUCATIONAL PLACEMENT DECISIONS: 

HCPH&HS is responsible for determining appropriate educational placement for children in 

their care custody and control.  The presumption should be that the child will remain in the 

school of origin to provide school stability and educational continuity for the child, unless it is 

determined to be contrary to the child’s best interests. A representative of the District in 

which the child is currently enrolled will work with HCPH&HS to determine, based on the 

child’s best interest, whether the child should remain in the school of origin or consider a 

transfer to the local zoned school for the child’s new residence. 

HCPH&HS and appropriate District contact will work collaboratively to determine educational 
placements that are in the best interest of children in placement. 

 
3. BEST INTEREST FACTORS: 
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When considering educational placement, the following best interest factors should be considered: 

● Opinion of professionals providing services to the child and/or family (I.E. therapists, 
physicians, guardian ad litem, etc.) 

● Current court order(s)   

● The child’s age 

● The school attended by the child’s siblings 

● Length of time the child is expected to remain at the current placement and the 

possible location of housing intended to be long-term 

● Distance of commute and the impact it may have on the child’s education and other 

transportation-related factors, including travel time 

● The preferences of the child, the birth parents or prior custodians as appropriate 

● Time remaining in in the academic year 
● The potential impact transferring the child to a new school may have on his or her 

needs and progress academically, emotionally, socially and physically 

● Availability of classes to avoid credit loss and for timely graduation or promotion 

● Documentation of the best interest determination shall be maintained in the 

HCPH&HS case file and student’s cumulative record. 

 

4. SERVICES 

The District will provide transportation services for K-12 students who are in foster care in the 
following manner: 

a. Students residing within their current school district boundaries, and who are able to 

be transported to school on an existing route:  Houston County children who are 

placed in foster care, and able to use available school district transportation, will be 

transported to and from school on an existing bus route. The District will cover the 

associated costs. 

b. Students residing within their current school district boundaries, and who have an 

Individual Education Plan (IEP) indicating the need for specialized transportation: 

Houston County children who are placed in foster care, who also receive IEP services, 

will be transported to and from school by the District. The District will cover the 

associated costs. 
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c. Non- IEP students residing within their current school district boundaries who are 

unable to be transported on an existing route: The District will provide transportation 

to and from school.  The District will cover the associated costs. 

d. Students residing in a foster care placement outside of District boundaries, but 

attending a different District School: The district of residence will provide 

transportation to and from School.  The cost of transportation will be invoiced to 

HCPH&HS.  

e. Students placed in foster care within District and attending a non-public Area Schools: 

The District will bear no transportation or financial responsibility for foster care 

children attending non-public schools.   

f. To the extent possible, the District’s specific school walk zones will be adhered to 

when determining the need for transportation to and from school.  

 
5. PAYMENT FOR SERVICES: 

a. Transportation services will be provided by the District and/or its contracted 

transportation providers (as applicable) at the current federal standard mileage rate for 

car, van, pickup or panel truck.  

b. HCPH&HS will reimburse the Resident District for transportation of foster care children 

provided outside of the Resident District’s boundaries. 

c. The District will submit itemized invoices to the HCPH&HS on a quarterly basis. The 

invoices will detail each trip provided by the District, the total time for each trip and 

the associated charge.   

d. Payment shall be made within 35 days of receipt of the invoice. 

e. HCPH&HS will notify the District when foster care placements end in situations where 

HCPH&HS is responsible for transportation costs under the provisions of this 

agreement.  
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6. DISPUTE RESOLUTION: 

It is the responsibility of HCPH&HS and the District to collaborate in determining the child’s 

best interest for school transportation and to resolve any conflicts. Whenever possible, the 

parties will attempt to informally resolve any dispute involving the best means and costs of 

transportation of a child in foster care. 

HCPH&HS and the District will pursue the formal dispute resolution procedures below when 

informal resolution is not possible, or when informal resolution would result in disruptions to the 

child’s education. 
 

To formally dispute a decision regarding transportation for a student in foster care the 

following steps should be taken: 
 

a. The process for resolution between the two parties requires a written explanation 

of the conflict from the disputing party within 24 hours. 

b. Upon receipt of the explanation, the District and Director of HCPH&HS will review the 

decision.  A decision could be made to uphold the decision, reverse the decision or 

require the parties to participate in a Foster Care Decision Making Team meeting. 

c. Child will remain enrolled in their school of origin until the dispute resolution process 

has concluded.  

d. Houston County will determine the placement of the child until the dispute 

resolution process has concluded. During this time the transportation costs will be 

divided equally between the District and Houston County. 

e. If disagreement on school transportation remains, guidance from the 

Minnesota Department of Education, County Attorney and/or the Minnesota 

Department of Human Services will be requested. 

 

7. PROVIDER NOT AN EMPLOYEE: 

It is agreed by the parties that at all times and for all purposes herein, the District and their 

subcontractors are independent providers and not employees of Houston County and or 

HCPH&HS. No statement contained in this Agreement shall be construed so as to find the 

District shall be entitled to any of the rights, privileges, or benefits of Houston County and or 

HCPH&HS employees except as otherwise stated herein. 

 

8. INDEMNIFICATION: 

Each party shall be liable for its own acts and the acts of its representatives to the extent 
provided by law and hereby agrees to indemnify, hold harmless, and defend each other, its 
officers, employees and volunteers against any and all liability, loss, costs, damages, expenses, 
claims or actions, including attorney’s fees which the others, its officers, employees and 
volunteers may hereinafter sustain, incur or be required to pay, arising out of or by reason of 
any act or  omission of the Party, its agents, employees or volunteers, in the execution, 
performance, or failure to adequately perform its obligation pursuant to this Agreement. 

 
9. TERMINATION OF CONTRACT: 

Either party may terminate this Agreement, with or without cause, upon a thirty (30) days 
written notice to the other party.  
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10. STANDARDS: 

The District and HCPH&HS shall comply with all applicable State statutes and regulations as 
well as local ordinances and rules now in effect or hereafter adopted. 

 
11. DATA PRACTICES: 

All data collected, created, received, maintained, or disseminated for any purposes by the 
activities of the District or HCPH&HS because of this contract is governed by the Minnesota 
Government Data Practices Act, Minnesota Chapter 13, as amended, the Minnesota Rules 
implementing such act now in force or as adopted, as well as federal regulations on data 
privacy. 

 
12. SUSPENSION AND DEBARMENT: 

The District hereby certifies that they have not been debarred, suspended, proposed for 
debarment, declared ineligible, are not in the process of being debarred, or are voluntarily 
excluded from conducting business with a federal department or agency of the federal 
government. 
 

13. AMENDMENTS: 
This agreement may be supplemented, amended or revised only in writing by agreement 
of both parties. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the dates written below. 
 

COUNTY OF HOUSTON COUNTY 

STATE OF MINNESOTA 

 
HOUSTON COUNTY INDEPENDENT SCHOOL DISTRICT #297 

BOARD OF COMMISSIONERS SPRING GROVE PUBLIC SCHOOLS 
 

 

BY:    BY:     

Teresa Walter Rachel Udstuen, Superintendent 
 

 

Chairperson, Board of Commissioners                                 DATED:   ________________ 

 

DATED:     

 

ATTESTED TO: 
 

BY:     

Samuel Jandt  

County Attorney  
 

DATED:     



 
HOUSTON COUNTY 

304 South Marshal Street 
Caledonia,  MN 55921 
TEL (507) 725-5827 

 
Jeffrey L. Babinski, Houston County Administrator 

 

February 7, 2019 
 
TO: Houston County Board of Commissioners 
RE: HR Actions  
 
Pending approval of the Board, I have authorized the personnel actions listed below: 
  
Public Health and Human Services 
  - Accept the Retirement of Doreen Denstad, Accounting Clerk, B-23, effective May 2, 2019 

and thank Dori for her dedicated 39 years of service to the residents of Houston County. 
 - Approve a competitive search for an Accounting Clerk, B-23.  
 - Approve the reassignment of Audrey Staggemeyer, from Dietician C-41, to probationary 

status, Health Educator, C-42, Step 7 at a salary based on an hourly equivalent of $29.49, 
effective February 19, 2019. 

 - Accept the resignation of Lynnsey Standahl, Disability Services Social Worker, effective the 
end of the work day on February 26, 2019. 

 - Approve a competitive search for a Social Worker, C41. 
 
We are not filling the Dietician, C-41 position at this time, pending further analysis of staffing 
requirements by the Public Health and Human Services Department.   
 
 
 
Respectfully, 

 
Jeffrey L. Babinski 
Houston County Administrator 
 
JLB:jlb 





This form is not intended for the general public. It is intended for use by county department heads, 

representatives of other governmental units or vendors/agencies who contract with Houston County.

Members of the public may address the Board during the Public Comment Period. (See Policy for Public

Comment Period). 

Date Submitted:

Person requesting appointment with County Board:

Issue:

Reviewed by: County Auditor County Attorney Zoning Administrator

Finance Director County Engineer Environmental Services

IS Director Other (indicate dept)

Recommendation:

Decision:

All agenda request forms must be submitted to the County Auditor by 4:00 p.m. on Monday in

order to be considered for inclusion on the following week's agenda.  The Board will review all 

reequests and determine if the request will be heard at a County Board meeting.

Justification:

Action Requested:

Houston County

Agenda Request Form

For County Use Only

4‐Feb‐19

Aaron Lacher

1) IUP for a Start Up Business (Coffee Roasting) approved by the Planning Commission for Tricia Babinski on 

1‐24‐19.

Final Approval by the County Board.  (Agenda, Hearing Notice, Board Packet and Findings are attached.)



CRITERIA FOR GRANTING INTERIM USE PERMITS 
 

NAME OF APPLICANT: Tricia Babinski    DATE: January 24, 2019 
I.U.P. REQUESTED: Operate a Start-Up Business (Coffee Roasting) in an Agricultural Protection 
District.  
 
The Planning Commission shall not recommend an interim use permit unless they find the following: 
 

FINDINGS OF FACT 
 
Section 11.05 of the Houston County Zoning Ordinance requires the following: 
 
(SA = Staff Analysis) 
 
Subdivision 1. Findings. The Planning Commission shall not recommend an interim use permit unless 
they find the following: 
 

1. That the proposed use conforms to the County Land Use Plan. 
 
Staff Analysis: A coffee roasting enterprise adds diversity to the economic activities in the area. 
Section 0100.0505 Subd. 1 Goal 1 sets forth a goal of encouraging and promoting diversified 
economic development. 
 
Robert Burns – Yes, Agrees with SA and applicant analysis. 
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes 
 

2. That the applicant demonstrates a need for the proposed use. 
 
Staff Analysis: An Interim Use permit is necessary for the operation to be conducted 
commercially. 
 
Robert Burns – Yes 
Daniel Griffin – Yes, Agrees with SA, good use, good application. 
Larry Hafner – Yes, Agrees with applicant analysis. 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes  
 

3. That the proposed use will not degrade the water quality of the County. 
 
Staff Analysis: No impacts are anticipated. 
 
Robert Burns – Yes, This is an inside business, no issues. 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with applicant analysis. 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes  

 
4. That the proposed use will not adversely increase the quantity of water runoff. 

 



Staff Analysis: No impacts are anticipated. 
 
Robert Burns – Yes, Same reasoning as #3. 
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes 
 

5. That soil conditions are adequate to accommodate the proposed use. 
 
Staff Analysis: NA 
 

6. That potential pollution hazards been addressed and that standards have been met. 
 
Staff Analysis: The equipment and processes associated with the application have benign to 
marginal pollution impacts, more or less equivalent to those associated with a common 
household. 
 
Robert Burns – Yes 
Daniel Griffin – Yes, No impacts of pollution hazards. 
Larry Hafner – Yes 
Edward Hammell – Yes 
James Wieser – Yes, Agrees with SA very limited pollution hazards. 
Fred Arnold – Yes, Agrees with applicant analysis.  
 

7. That adequate utilities, access roads, drainage and other necessary facilities have been or are 
being provided. 
 
Staff Analysis: No additional infrastructure or modifications will be necessary. 
 
Robert Burns – Yes, Agrees with SA.  Business can grow, if growth creates access problems, this 
                          can be addressed in future renewal. 
Daniel Griffin – Yes, Nothing more needed at this point. 
Larry Hafner – Yes 
Edward Hammell – Yes, plenty of parking and easy access. 
James Wieser – Yes 
Fred Arnold – Yes  
 

8. That adequate measures have been or will be taken to provide sufficient off-street parking and 
loading space to serve the proposed use. 
 
Staff Analysis: Some retail sales will occur on site, the existing driveway is adequate. 
 
Robert Burns – Yes, Any issues can be addressed with renewal. 
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes  

 
9. That facilities are provided to eliminate any traffic congestion or traffic hazard which may result 

from the proposed use. 
 



Staff Analysis: Associated traffic is limited to periodic delivery trucks. Limited retail sales will 
occur on site, the existing driveway is adequate. 
 
Robert Burns – Yes 
Daniel Griffin – Yes, Agrees with SA, limited retail sales. 
Larry Hafner – Yes, Agrees with applicant analysis. 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes 
 

10. That the Interim Use will not be injurious to the use and enjoyment of other property in the 
immediate vicinity for the purposes already permitted. 
 
Staff Analysis: No impacts on the neighboring properties are anticipated. 
 
Robert Burns – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes, Agrees with SA. 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes  
 

11. That the establishment of the Interim Use will not impede the normal and orderly development 
and improvement of surrounding vacant property for predominant uses in the area. 
 
Staff Analysis: No structural infrastructure is proposed. 
 
Robert Burns – Yes 
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes, Agrees with SA. 
James Wieser – Yes, Agrees with SA. 
Fred Arnold – Yes  
 

12. That adequate measures have been or will be taken to prevent or control offensive odor, fumes, 
dust, noise and vibration, so that none of these will constitute a nuisance, and to control lighted 
signs and other lights in such a manner that no disturbance to neighboring properties will result. 
 
Staff Analysis: No impacts are anticipated. 
 
Robert Burns – Yes 
Daniel Griffin – Yes, No impact on neighboring property. 
Larry Hafner – Yes 
Edward Hammell – Yes 
James Wieser – Yes, Agrees with applicant analysis. 
Fred Arnold – Yes  
 

13. That the density of any proposed residential development is not greater than the density of the 
surrounding neighborhood or not greater than the density indicated by the applicable Zoning 
District. 
 
Staff Analysis: NA 
 



14. That the intensity of any proposed commercial or industrial development is not greater than the 
intensity of the surrounding uses or not greater than the intensity characteristic of the applicable 
Zoning District. 
 
Staff Analysis: The effect of the proposal is not anticipated to be greater than that of a typical 
farming operation or residence with a shop facility. 
 
Robert Burns – Yes, Agrees with SA.  
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes  
 

15.  That site specific conditions and such other conditions are established as required for the 
protection of the public's health, safety, morals, and general welfare. 
 
Staff Analysis: No potential adverse effects to the public have been identified. 
 
Robert Burns – Yes, There are recommendations to County Board to address any issues. 
Daniel Griffin – Yes 
Larry Hafner – Yes 
Edward Hammell – Yes 
James Wieser – Yes 
Fred Arnold – Yes  

 
Ed Hammell made the motion to recommend the Houston County Board approve the Interim 

Use application based on the conditions below. Larry Hafner seconded. Motion carried.  The Findings 
will be submitted to the Houston County Board of Commissioners for their review. 

 
CONDITIONS: 

1. The Permittee shall comply with all federal, state, and local laws and regulations. 
2. The permit shall be subject to renew at five year intervals. The renewal process shall be initiated 

by the Permittee, and may be done administratively. No public hearing is required for renewal 
unless it is determined by the Zoning Administrator or the County Board that a hearing is 
necessary. In the event it is determined that a hearing is necessary, the hearing will take place 
only after the Permittee submits an application to the County.  

3. The permit shall expire if it is not renewed at or near five year intervals. The permit shall expire 
at such time that Jeffrey & Tricia Babinski no longer own AND maintain homestead status on the 
property described in the application (currently PID #02-0268-000).  

4. Hours of operation shall not exceed Monday-Friday 8am-5pm. Saturday 9am-1pm, subject to 
administrative alteration.  

5. The maximum number of employees working onsite shall not exceed 3 at any time, subject to 
administrative alteration. 

 
 



HOUSTON COUNTY BOARD OF ADJUSMENT  
AND PLANNING COMMISSION AGENDA 

Thursday, January 24, 2019 
 

(Public hearings are in the Houston County Commissioner’s Room) 
 

BOARD OF ADJUSTMENT MEETING 
 
Approve Agenda 
Approve Minutes from November 7, 2018 
Elect Chair and Vice Chair for 2019 
 
VARIANCE HEARINGS: 
 
6:00 p.m. Jacob and Erin Lampert – Caledonia Township 
  Variance of 24 feet to meet the required 65 foot setback from a township road to  
  build an addition on an existing house.   
 
6:30 p.m. Peter and Pamela Orr - Yucatan Township 
  Variance of 45 feet to meet the required 50 foot setback from the north property  
  line for an existing shed. 
 

PLANNING COMMISSION MEETING 
 
Approve Agenda 
Approve Minutes from December 13, 2018 
Elect Chair and Vice Chair for 2019 
 
INTERIM USE HEARING: 
 
7:00 p.m. Tricia Babinski – Brownsville Township 
  Operate a coffee roasting business as a Start-Up Business. 



NOTICE OF PUBLIC HEARING 
 
PLEASE TAKE NOTICE: 
 
 That an application has been made by Tricia Babinski, 13067 Crazy Corners Road,  
 
Caledonia, MN 55921, for an Interim Use Permit for a Start-up Business (Coffee Roasting  
 
Business) in an Agricultural Protection District (Section 14 – 14.4 Interim Uses, Subdivision 1,  
 
Subsection 10) in Brownsville Township on following premises, to-wit: 
 

That part of the fractional Northwest Quart of the Northwest Quarter of Section 7, 
Township 102 North, Range 4 West, Houston County, Minnesota. (Parcel #02.0268.000) 

   
 Said applicant standing and making application is as fee owner of said described lands. 
  
 A hearing on this application will be held at the Houston County Commissioner’s Room,  
 
City of Caledonia, Minnesota, 55921 at 7:00 p.m. on Thursday, January 24, 2019.  All persons  
 
having an interest in the matter will be given the opportunity to be heard relative to the granting  
 
or denying of said application. 
 

HOUSTON COUNTY PLANNING COMMISSION 
 
 

                             By Aaron Lacher 
                             Zoning Administrator 
 
ADV:  January 9, 2019 























































 

 

 
 
 
Date: February 6, 2019  
To: Houston County Commissioners & Staff  
From: Allison Wagner, Houston County EDA  
RE: $65,000 from Revolving Loan Fund to Red’s Hometown Market  
 
Background: On February 6, 2019, Pat Longmire owner of Red’s Hometown Market, 
LLC in Spring Grove requested from the EDA $65,000 in financing for updating and 
expanding his deli with new coolers, creating a Fat Pat’s Prep area, and adding a coffee 
shop to the current store. The total project costs are around $435,000 with the owner 
injecting $105,000 in equity. Pat will also be requesting $65,000 from the City of Spring 
Grove. 
 
The project will add at least one full-time job and 2 to 3 part time jobs in the first year, 
with the prospect of growing and hiring additional staff in the future. 
 
Recommendation: After due consideration and discussion, the EDA Board of Directors 
unanimously passed a motion on February 6, 2019 to recommend that the Houston 
County Commissioners approve Red’s Hometown Market request for assistance by 
providing a $65,000 loan at the 2019 set rate and terms (4.5% for 7 years).  
 
Action Required: A motion made by the Board of Commissioners approving Red’s 
Hometown Market request for assistance by providing a $65,000 loan at the 2019 set rate 
and terms (4.5% for 7 years) from the County’s Revolving Loan Fund. 
 
 



 

 

 
 
 
Date: February 6, 2019  
To: Houston County Commissioners & Staff  
From: Allison Wagner, Houston County EDA  
RE: $20,000 from Revolving Loan Fund to Klug Insurance Agency, LLC  
 
Background: On February 6, 2019, Mike Klug owner of Klug Insurance Agency, LLC in 
Caledonia attended the EDA meeting to request $20,000 in financing for expanding his 
insurance business. He plans to buy the building at 123 East Main Street in Caledonia 
located next to his current building which is larger and has been a vacant commercial 
space in Caledonia for several years. He plans to sell or rent out his current building. The 
funds will be used for the purchase of the new building and renovations to the new 
building.  The total project costs are around $145,000 with the owner injecting $50,000 in 
equity. The City of Caledonia has approved a $20,000 loan to the business and the owner 
has secured a line of credit from his bank. 
 
The project will add at least one full-time job in the first year, with the prospect of  
growing and hiring additional staff in the future. 
 
Recommendation: After due consideration and discussion, the EDA Board of Directors 
unanimously passed a motion on February 6, 2019 to recommend that the Houston 
County Commissioners approve Klug Insurance Agency, LLC’s request for assistance by 
providing a $20,000 loan at the 2019 set rate and terms (4.5% for 7 years).  
 
Action Required: A motion made by the Board of Commissioners approving Klug 
Insurance Agency, LLC’s request for assistance by providing a $20,000 loan at the 2019 
set rate and terms (4.5% for 7 years) from the County’s Revolving Loan Fund. 
 
 



ADA Transition Plan Public Meeting Notice 
 
Houston County is requesting the public to review and provide comments upon a draft American with 
Disabilities Act (ADA) Transition Plan for Public Rights of Way.  The plan evaluates existing sidewalks, 
pedestrian facilities, and curb ramps located within Houston County Right of Way.  A public comment 
period will be held from January 11, 2019 to February 19, 2019.  A copy of the draft document is 
available for review at the Houston County Highway Department office, and the County website at: 
http://co.houston.mn.us/Highway.aspx 
  
Public Meeting 
A public meeting for the transition plan will be held of February 12, 2019 at the Houston County 
Courthouse, located at 304 S. Marshall St, Caledonia, MN 55921, at 10:00 a.m. in the Commissioners 
Room 222. 

Accommodations 
Persons with a disability who wish to request accommodation to participate in the Public Meeting should 
notify Jeff Babinski at least seven (7) business days prior to the Meeting at (507) 725-5827 or email your 
request to jeff.babinski@co.houston.mn.us to discuss accommodations. Every reasonable effort will be 
made to meet your need. 
 
 
Comments and Plan Recommendations 
Please submit comments or specific recommendations for modification to: 
Houston County Highway Department 
Attn: Brian Pogodzinski, County Engineer 
1124 E. Washington St. 
Caledonia, MN 55921 
 

mailto:jeff.babinski@co.houston.mn.us
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